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Training Guide — iSupplier Portal

Supplier Review & Acknowledge PO
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. Scope

Scope

This procedure explains how supplier review and acknowledge PO and/or
Agreements.

» Review & Acknowledge PO
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Login to Oracle Homepage

1.1 Login to Oracle Apps.

Enter User Name

*Enter Password
Click Login

, . ' .
- ’ Userliame poter@e-unison.com.my
,zz y o (example: michael. james.smith)
Password 00000

(=xample: 4u93v23)
Login || Cancel

Login Assistance

About this Page  Privacy Statement Copyright (c) 2006, Oracle. All rights reserved.
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Review & Acknowledge PO through Notification

a. All open Notifications are listed in Notification section.

b. To view Notification detail, click Notification Subject (H).

N Mavigator v B Favorites w Home Logout Preferences Help Diagnostics

Sourcing | Orders | Shipments | Finance | Admin

Download iSupplier Portal System User Manual

Quick Link
Full List Orders
Suh]ect. » Agreements
| HBANK - dnog 3 / 3 g g'2|2|13 16:52:10 » Purchase Orders
RHB Banking Group iSupplier Portal: Confirmation of Registration 01-Aug-2013 17:33:03 + Purchase Histo
Shipments

+ Delivery Schedules
s Overdue Receipts

Full List e Advance Shipment Motices

LL Orders At A Glance

PO Number Description Order Date Receipts
35 02-Aug-2013 16:51:48 *« Receipts
32 29-Jul-2013 14:29:00 = Returns
24 23-1ul-2013 11:30:21 + On-Time Performance
17 18-Jul-2013 11:25:23 Invoices
3 16-Jul-2013 17:02:55 « Invoices
Payments

L + Payments
“\== Shipments At A Glance
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Review & Acknowledge PO through Notification

c. Click PDF Document(H) to open PO Document.
d. Click open (B) or Save (B) to review and print PO if required.
e. Click Accept(B) or Reject(B) to accept or reject PO. Q

RHB BANK - Standard Purchase Order 35,0 requires your acceptance

I Accept | Reject ||

From 0OCS, Afzal
To E-UNISON STATIONERY SDN BHD
Sent 02-Aug-2013 16:52:10

D 7264
Please review the purchase order and any other document attached to this message.

References ”

|= PDF Document

File Download & RBQA"B’

is fila? NK
Do you want to open or save this file? STELCE, RIB CENTER
TOWERTWO &
=y Name: PO_88_35.0_US.pdf KUALALUMFUR 50400
Type: Adobe Acrobat Document, 6.57KE Malaysia

Supplisr. E-UNISON STATIONERY SO EHD
From: eglfapdl.rhb.my . 52114 DT

ham your computer. f you do not trust the source, do not of

i - i While files from the Intemet can be useful, some files can potentially
a pen or
= savefthis file. What's the risk?
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Review & Acknowledge PO through iSupplier Portal

a. After logged in, Click Orders tab or Purchase Order from Quick Link.

ml supplier i

n Navigator v @ Favorites ¥

Home Logout Preferences Help Diagnostics
Main | Sourcing Shipments | Finance | Admin

{ | notifications

Download iSupplier Portal System User Manual
Full |
List
Subject Date
RHB Banking Group iSupplier Portal: Confirmation of Registration

01-Aug-2013 17:33:03

b. Select View All Purchase Orders to show all the Orders or View Purchase
Orders to acknowledge and click Go(B).

Purchase Orders

Multiple PO Change | | Export |

View | All Purchase Orders Il | Go I\ Advanced Search Q

All Purchase Orders = I anced
| Purchase Orders to Acknowledge View Change HSt"’V J v Seardh

Purchase Orders Pending Suppler Change
SelectNumber |Rev Unit

c. Optionally, you can use Advance Search function for more search criteria.

Select (

Document Tvpe Description Order Date IBUYef CU’TQI'I(.Y Amount S Specify parameters and values to filter the data that is displayed in your results set.
’ @ Show table data when all conditions are met.

() Show table data when any condition is met.
PO Number

is -
Type a
r - =)
(example: 21-Jul-2013)
Q

is A
Go | | Clear |Add Another Acknowledgement Status - | Add

RHB &
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d. After found your PO, click on PO Number to view details.

B BANK

24 0 RHB BANK
17 0 RHB BANK
3 0 RHB BANK

Standard Purchase Order: 32, 0 (Total MYR 6,000.00)

Document Type
Standard PO

Standard PO
Standard PO
Global Blenket

Agreement
Standard PO

Description|Order Date

|Buyer Currency Amount  Status Attachments
02-Aug-2013 16:51:48 MYR 6,000.00 Accepted
28-Jul-2013 14:28:00 MYR 6,000.00 Requires
Acknowledgment
23-Jul-2013 11:30:21 MYR 600,000.00 Requires
Acknowledgment
18-Jul-2013 11:25:23 MYR Accepted
16-Jul-2013 17:02:55 MYR 10.00 Regquires
Acknowledgment

Currency=MYR

Order Information

General
Total
Supplier

Supplier Site
Address

Buyer
Order Date

Description

f. Click open (B) or Save (B) to review |

6,000.00
E-UNISON
STATIONERY SDHN
BHD

Kuala Lumpur
67, JIn 11A DU
OCS, Afzal

29-Jul-2013
14:29:00

Terms and Conditions

FPayment Terms IMMEDIATE
Carrier
FOB
Freight Terms
Shipping Control

Ship-To Address

Address HEAD OFFICE, RHB CENTER

TOWER TWO & THREE
JALAN TUN RAZAK

and print PO if required.
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Summary

Total

Received
Invoiced
Payment Status

6,000.00
2,400.00
3,000.00
Not Paid

File Download ==
Do you want to open or save this file?
mi: Name: PO_88_35_0_US.pdf
< Type: Adobe Acrobat Document,
From: eglfapdl.rhb.my
| o= ) e o

- save this file. What's the risk?

(G VUnie files from th Intemet can be ussful, soma fies can potertially
e ham your computer. f you do not trust the source, do not open or
X
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RHBe

‘Stadand Purchass Ordar 35, 0

NE.
HEAD OFFICE, REB CENTER
TOWER TWO & THREE
JALAN TUN RAZAK

KUALA LUMPUR, 50400

Malaysia

Supplisr. E-UNISON STATIONERY SDINBED
&7, Dn11ADT

Noirs:  ATlpeices s semcus e i crde s axpranaad i MYR.

i i B

=T [ =l =

1 Brmised:
OFAUG2013 120000
DSAUG-2013 120000

TostBacaigem FA

11 SEpTe

Ut 0 o adroms a e op of pega |

Delivar To OGS, Asml (10)

10 EACH 0N 600050)

ol 6,000.00 (;Tx1




Review & Acknowledge PO through iSupplier Portal

g. To Acknowledge PO, select Acknowledge Actions and Click Go(B).

Standard Purchase Order:

32, 0 (Total MYR 6,000.00)

Currency=MYR

Order Information

General

Total
Supplier

Supplier Site
Address

Buyer
Order Date

Description
Status

Mote to Supplier
Operating Unit
Sourcing Document
Supplier Order Number
Attachments

PO Details

6,000.00
E-UNISON
STATIONERY SDHN
BHD

Kuala Lumpur
67, Jin 11A DU

OCS, Afzal

29-Jul-2013
14:29:00

Requires
Acknowledgment

RHB BANK

None

Show All Details | Hide All Details

Details |Line Type Item/Job

@ Show|1 Goods

RHB &
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Supplier Item

Description
Test Receipt to FA

I Actions  Acknowledge

M

Xp0

Terms and Conditions Summary
Tatal
Fayment Terms IMMEDIATE Received
Carrier Invoiced
FOB Payment Status

Freight Terms
Shipping Control

Ship-To Address

Address HEAD OFFICE, RHB CENTER
TOWER TWO & THREE
JALAN TUN RAZAK
KUALA LUMPUR, 50400

Bill- To Address

Address HEAD OFFICE, RHB CENTER
TOWER TWO & THREE
JALAN TUN RAZAK
KUALA LUMPUR, 50400

UOM Qty Price AmountStatus
EACH 10 600 6,000.00 Open

Private & Confidential

6,000.00
1,200.00
3,000.00
Not Paid

Attachments Reason



Review & Acknowledge PO through iSupplier Portal

h. Click Accept Entire Order to Accept PO or Reject Entire Order to reject PO.

I. Click OK(B) for the confirmation message.

Acknowledge for Standard Purchase Order : 32,0 (Total MYR 6,000.00)

LD

Currency=MYR

Cancel | Reject Entire Order | Accept Entire Order | Printable View | View Change History | Export Submit
|=| Order Information
General Information Terms and Conditions Related Information
Receipts
Total 6,000.00 Payment Terms IMMEDIATE Invoices
Supplier E-UNISON STATIONERY Carrier Payments
SDN BHD FOB
Supplier Site  Kuala Lumpur Freight Terms
Address 67, Jin 11A DU Shipping Control
Buyer 0CS, Afzal Ship-To Address
Order Date 29-Jul-2013 14:29:00
- Address HEAD OFFICE, RHB CENTER
Description
o TOWER TWO & THREE
Status Requires
Acknowledgment JALAN TUN RAZAK
MNote to Supplier KUALA LUMPUR, 50400
Sourcing Doc.um.ent Bill-To Address
Organization RHB BANK
Supplier Order Number Address HEAD OFFICE, RHB CENTER
Attachments None TOWER TWO & THREE
JALAN TUN RAZAK
KUALA LUMPUR, 50400
Message from webpage t &
.-"'_"‘-.I The changes you made to this page have not been saved. If you
"Y' continue, the changes will be discarded. Do you wish to continue?
I 0K ﬁ
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. Review & Acknowledge PO through iSupplier Portal

J. Enter Note to Buyer. In case of reject, it is required.

k. Click Submit(B).
Admowledge Purchase Order 32 m ”

Currency MYR
Amount 6,000.00
Order Date 29-Jul-2013 14:29:00

Action Accept
Hote to Buyer Note.... I Q

|.  Confirmation message. To return to previous screen click Return to
Purchase Summary(H).

PO Acknowledgment Confirmation
Purchase Order 32 has been Acknowledged.

IF:e:urn to Purchase Order SLII'I'II'I'IEI"JI@

m. After you have completely acknowledged the order, the buyer is notified of
your acknowledgment response.
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Thank you
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